ONGWEDIVA TRADE FAIR SOCIETY
P/Bag 5549
Ongwediva

TEL: +264 65 230191
FAX: +264 65 230521
Email: ongwetradefair@iway.na

INVITATION TO BID

Bid NO: OTFS: 21/2024

DESCRIPTION: Provision of Sound Systems to OATF 2024

CLOSING DATE AND TIME: 21 MAY 2024 AT 14H30 at Ongwediva Trade Fair Centre
COMPULSORY SITE VISIT: Not Applicable

INQUIRIES: (Technical) Evat Kandongo at email: evatkn@gmail.com

LEVY: N$100.00

PARTICULARS OF Bidder

Business Name e PR P PP EE PP EEP PR
Postal Address M e e P PP R R PR PR
Contact No. M e e e e e e PR R PP
Email address. e P PR PR PP EE PR R

Contact Person R e e PP PP EE e

VAT Registration NO : == --==mmmmmmm oo e e
Total Bid Amount Service Area A (15% VAT INCL) : -----=mmmmmmmmmmm e

Total Bid Amount Service Area B (15% VAT INCL) : =----=-mmmmmmmm e

NB: THIS DOCUMENT IS DEEMED VALID ONLY UPON SUBMISSION ACCOMPANIED BY PROOF OF
PAYMENT/RECEIPT FOR THE BID LEVY. PLEASE ENSURE THAT YOUR ONGWEDIVA ANNUAL TRADE
FAIR LEVY RECEIPT FROM OUR CASHIER IS INCLUDED WHEN SUBMITTING.


mailto:evatkn@gmail.com

PART I

1. INFORMATION TO THE BIDDER

The original document, fully completed, initialled and signed, shall be placed in a sealed envelope,
marked, “PROVISION OF SOUND SYSTEMS” and must be delivered unopened and deposited in the
Bid Box, at Ongwediva Trade Fair Centre, C46 Main Road, in Ongwediva not later than the closing
date and time. Bids will be opened and read out to the public in the Board Room as from14H30 on

the closing date.

CHAIRPERSON: ONGWEDIVA TRADE FAIR SOCIETY

2.1

2.2

23

3.1

3.2

4.1

5.1

OTFS PROCUREMENT POLICY

These conditions of the bids are issued by the Ongwediva Trade Fair Society under
Policy and Procedures Manual 2021(OTFS).

In terms of the Policy and Procedure 2 (2.3) all administrative work for this project
in connection with the exercise of the powers and the performance of the
functions of the OTFS shall be performed by the Preparatory Committees of the
OTFS events. Administrative work shall include the technical and contractual
administration of this confract.

A copy of the said Policy and Procedures manual may be obtained from the OTFS
upon written request.
BID DOCUMENTS

Bid Documents, shall be made available against a non-refundable levy as
advertised and further subject to bid procedures of the OTFS.

It is the bidder’s responsibility to check completeness of documents including
number of pages, bid drawings etc.
COST OF BIDDING

The cost of bidding is the bidder’s responsibility.

LODGING AND OPENING OF BIDS

The entire set of bid documents shall be sealed in an envelope marked with the
bid number and title and handed in at the time, place and date as advertised
including strict compliance with the following:

5.1.1 the original bid shall be duly completed and priced in an undeletable
medium with all alterations initialled next to it (erasing fluid is prohibited).

5.1.2 Each page and bid drawing shall be inifialled



52

53

5.4

6.1

6.2

7.1

7.2

8.1

8.2

2.1

10

11

1.2

1.3

Bids not completed in all respects may be disqualified at the sole discretfion of the
OTFS. Bidders' attention is drawn in particular to the detailed completion of the
bid's data sheets as part of this bid submission.

Telegraphic and facsimile bids are not acceptable and will be disqualified.

Bids will be opened and read out in public on the closing date.

COMPLIANCE AND ALTERNATIVES

Bids submitted must comply strictly with the requirements of these documents.

Alternative offers may be submitted, but only in addition to the Bids requirements.

VALIDITY AND ACCEPTANCE

Bids tfo remain valid for acceptance after date of closing of bid for a period of one
hundred and eighty (180) days.

OTFS does not bind ifself to accept the lowest or any other bid amount, bids shall
be awarded on basis of merit, meeting criteria, qualification — and based on
market related price offered.

CONFIDENTIALITY & COPYRIGHT

Bid documents issued by or on behalf of the Ongwediva Trade Fair Society shall
remain copyright of OTFS.

Bidders shall freat all aspects pertaining to this Bid as confidential and shall not
disclose details to third parties except for bona fide bidding purposes.
COMPULSORY PRE-BID BRIEFING MEETING

If required, this shall be determined for each and every bid if necessary. No
compulsory bid briefing will be held for this Bid.

ADDITIONAL CONDITIONS OF BID

If additional conditions of bid are applicable, these are set out in the bid
document.

ENQUIRIES
All enquiries in connection with this bid shall be directed in writing to the contact
person(s) as advertised with a cut-off date of five (5) working days before date of

closing of bids.

Replies to enquiries will be issued to all bidders in the form of addenda to be
initialled and submitted by bidders as part of the bid document.

Any verbal information given or perceived to have been given shall not be binding
on the OTFS or its consultants.



12.

12.1

12.2

12.3

13.

13.1

13.2

14.

14.1

14.2

14.3

15.

15.1

15.2

16.

16.1

16.2

17.

17.1

AMENDMENTS OF DOCUMENTS

Before the deadline for submission of bids, OTFS may modify the bidding
documents by issuing addenda.

Any addendum thus issued shall be part of the bidding documents and shall be
communicated in writing to those who obtain the bidding documents directly
from OTFS. Prospective bidders shall acknowledge receipt of each addendum in
writing to OTFS.

To give prospective Bidders reasonable time in which to take an addendum info
account in preparing their bids, OTFS shall extend the deadline for submission of
bids.

LANGUAGE OF BIDS

All bids, proposals and confract documents relating to the bid shall be in “English”.

Notwithstanding the above, documents in languages other than English may be
accepted with translation.

BID PRICES

The Contract shall be for the services or part thereof, as described in the terms of
reference based on priced activity schedules submitted by the Bidder.

Bidders shall fill in prices for the items of the services described in the Activity
Schedule.

Prices shall be fixed and inclusive of all taxes, end-of —-the year bonus and gratuities
as well as any increase that may be awarded by government during the contract
period.

CONTRACT PRICE

The total amount contained in the Activity Schedule shall be brought forward in
the Financial Bid Form as a lump sum in Namibian Dollars.

Bidders may be required by OTFS to substantiate that the amounts included in the
Lump Sum are reasonable and responsive.

BID VALIDITY

Bids shall remain valid for the period of one hundred and eighty (180) days after
the closing date for submission of bids.

In exceptional circumstances, OTFS may request that the Bidders extend the
period of validity for a specified additional period. The request and the Bidders’
responses shall be made in wrifing.

PAYMENT TERMS

The bid shall not be qualified by the bidder’'s own condition of payment.



18. ELIGIBILITY AND QUALIFICATION CRITERIA

Bidders are required to adhere to the following criteria, failure to adhere shall result in
automatic disqualification.

Compulsory Documents to be attached:

Documents
Inclusive

Yes No

1 Certified copy of company registration

Certified copy of Social Security Commission registration

2
3 Certified copy of Inland Revenue registration
4 Company profile
5 Initial every page of the bid document
NOTE:

Failure fo submit the any of the above compulsory documents, shall render the bid invalid.

Signature: e Date: ...coeviviiiiiiiiiiien,
Company seal / stamp
19. CONCLUSION OF NEGOTIATIONS

19.1 Negotiations will conclude with a review of the draft Contract. To complete
negotiations the Bidders and OTFS will initial the Contract. If negotiations fail, OTFS will
invite the next bidder whose Proposal received the second highest score to negofiate
a Confract.

20. AWARD OF CONTRACT

20.1  The Bidder whose bid attains the highest score, in accordance with the criteria and
selection method seft forth, or the one with the least cost in the case of the Least Cost
method of selection, shall be selected for award, subject to satisfactory conclusion of
negotiation.

21. CONFIDENTIALITY

21.1  Information relating fo evaluation of bids and recommendations concerning awards
shall not be disclosed to the bidder who submitted the Proposals or to other persons not
officially concerned with the process until the publication of the award. The undue use
by any Bidder of confidential information related to the process may result in the
rejection of its bid.



22,

22.1

22.2

22.3

23.

23.1

SUBMISSION OF BIDS

Bidders must submit the ORIGINAL COPY of the bid document and all supporting
documents together in a sealed envelope addressed as follows: PROVISION OF SOUND
SYSTEM TO OATF 2024.

Bids must be delivered before the due date to Ongwediva Trade Fair Society
C46 Main Road

Ongwediva Trade Fair Centre

Ongwediva.

Proposals must be submitted not later than the following date and fime:

21 MAY 2024 AT 14H30

TECHNICAL PROPOSAL INFORMATION

Ongwediva Annual Trade Fair 2024 shall be hosted as from the 239 August to 31st
August 2024. For this bid, OTFS shall require the provision of Sound System for OATF 2024
for a period as indicated for various services, as included in this bid document.



PART Il ACTIVITY SCHEDULE

1. TERMS OF REFERENCE
1.1 Interested organizations are invited to bid for the provision of the sound system and
sound system services for the Ongwediva Annual Trade Fair 2024 as fully described
herein.

1.2 This service would be exercised upon a decision of the OATF Preparatory Committee
of which its scope of responsibilities and expectations are as defined.

1.3 The Contractor shall be paid as per the offer amount upon receipt of an invoice.

1.4 The Ongwediva Trade Fair Society is under no obligation to accept the lowest or any
other offer, and thus reserves the right fo allocate any certain Section of the Contract
fo any “successful bidder(s) that meets its criteria and requirement.

1.5 Preference will be given to the local service providers within Oshana Region.

1.6 Interested parties must submit complete detailed Technical and Financial Proposals
within the given time.

1.7 The quoted amount shall be the final amount NOT NEGOTIABLE.

1.8 Provide 3 x references for the similar jobs done in the past 5 years (completion
certificates or reference letter).

Signature: Date: i

Company seal / stamp



2. SCOPE OF WORK

e 2 PP PPN

The ONGWEDIVA TRADE FAIR SOCIETY hereby invites you to submit your quotation for the
goods listed hereunder. Your offer should be made on this form, with any annex which you
may wish to enclose, and should be deposited in a bid box and addressed PROVISION OF
SOUND SYSTEMS. Ongwediva Trade Fair Society, Private Bag 5549, Ongwediva Trade Fair
Centre, C46 main Road, Ongwediva in a sealed envelope marked Bid Reference No:

OTFS$21/2024. Your quotation should reach the Ongwediva Trade Fair Centre on or before the
21 MAY 2024 AT 14H30 at latest.

Date: oo SigNature ..o

2.1 PREAMBLE TO THE SCOPE OF WORKS/SCHEDULE OF QUANTITIES

The bidders must price each item in the Schedule of Quantities in BLACK INK.
Guaranteed delivery period: As per acceptance letter

2.2 PRICE SCHEDULE

Complete price schedule/bill of quantities

Please take note that the total Bid price on the price schedule/bill of quantities should be
reflected on the Bid Document cover page.
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SERVICE AREA A: VARIOUS EVENTS

The prices and rates to be inserted in the schedule below are to be the full inclusive
prices to the OTFS for the work described under the several items.

Such prices shall cover costs and expenses that may be required in and for the
provision of the service described, and shall cover the cost of all general risks, liabilities
and obligations set forth or implied in the documents on which the tender is based.

No

Function

Description

Rate(N$)

Official Launch,

PA system suitable for 300 pax
indoor/outdoor live performance 95dBA@
20m FOH

Stage setup, 3m x4 mx 1.5m
4x wireless Mic's with stands,

4 x Flat screens (LCD/LED/Plasma) not
smaller than 42 inches plus
camera

DJ / Operator, Sound Engineer

Note: Official Launch: Sound system fo

cater for 300 pax. Backline equipment, for
live performance

fo be included. Small stage for
performances, with additional
lighting fo be included as
specified.

Announcements
during OATF 2024, for
10 x days

Sound & Music Systemincl. min. 8
speakers 100V System suitable to cover
whole EXPO Areq, 4 x 8 Ohm self-
powered speakers,

2x operators fluent in English and local
languages, 1x Wired Table Microphone.
All exhibifion halls fo have announcement
points (speakers)

Official Opening
Ceremony

PA System & (AU + National Anthems),

indoor/outdoor live performance 95dBA@
30m FOH, Suitable for 500 pax, 1x Mic
Stand,

4 x wireless Mics. System suitable for live
performance, including the mini stage

Note: Official Opening Ceremony:

Sound system to cater for 500 pax,
including live performance. Stage fo be
set up a night prior to the event.




4 Award Ceremony

PA system suitable for 250 pax
indoor/outdoor live performance 95dBA@
20m FOH. Stage set-up, 3m x 4 mx 1.5m

2 x wireless Mic's with stands,

2 x Flat screens (LCD/LED/Plasma) not

smaller than 42 inches plus
camera

DJ / Operator, Sound Engineer

Note: Award Ceremony: Sound system fo
cater for 250 pax including live
performance by Artists.

5 Conference Hall PA
System
Management
for 9 days

DJ/ Operator, Sound Engineer to set up
and manage the sound system in the
Conference Hall for the entire period of
the Trade Fair.

Note: OATF has a complete set of a PA
system that will be set up for
this purpose. The operator is
expected to be in the
Conference Hall at all times
and as requested by the OTFS.

6 Sound System and DJ for
Katutura
Enterfainment
Area for 9
days

PA system suitable for 250 people for
indoor/outdoor live performances with
95dBA at 20m FOH. Provide appropriate
music coverage for the entire Katutura
Area from a cenfral point.

DJ Equipment - Minimum Requirements:
Pioneer XDJ RX2

DJ/Operator & Sound Engineer to be
available atf all fimes.

TOTAL BID AMOUNT, SERVICE AREA A (15%
VAT INCL.)

NS

NB: OTFS RESERVES THE RIGHT TO AWARD THE BID IN FULL OR PARTLY.

10
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SERVICE AREA B: LIVE PERFORMANCE AREA (INDOOR/OUTDOOR)

The prices and rates to be inserted in the schedule below are to be the full inclusive prices to

the OATF for the work described under the several items.

Such prices shall cover costs and expenses that may be required in and for the provision of

the service described, and shall cover the cost of all general risks, liabilities and obligations set

forth or implied in the documents on which the bid is based. The period for the required
service shall be nine (9) days.

QrTy

SERVICE

DESCRIPTION

RATE (N$)

1x

Stage

24 x Stage units @ 2000mm x 1000mm
professional Stage units 1500mm high with
draping and bannering and secure steps (incl
8mx2m cat walk)

1x

Trussing

Min 10m(w)x 8m(d)x 8m(h) F44/F32
aluminium truss with motorised lifts
individually secured with 10 x 1t counter
weight

1x

Generic lighting

PAR 64 30 kW with Colour gels minimum,
DMX 512 controlled, 1 x 2500W follow spots,
2 x 3000W smoke machine

Note: Items for Generic lighting and
Intelligent lighting can be tendered for as
one unit or separately.

1x

Intelligent lighting

10 x Moving heads DMX 512 controlled,
10 x LED Moving heads Spot & Wash

1x

AV Equipment

Front, Rear or LED Screen Centre Stage 4m x
3 m, Min 2 m above stage, incl. 2 x HDTV
Cameras

Note: AV Equipment item to include cameras
and the necessary switches etc.

1x

Complete PA System

Line Array system configuration only!!

(All Subs, Mid’s, LMS, Amp incl)

Min 98 dB A @ FOH @ 50m, suitable for
8000 pax outdoor minimum

Min 8x wedge monitors 300W rms, digital
mixing console, Min 6 x wireless professional
mics.

Note: Complete PA System to cater for
outdoor performance and provision for
backline equipment should be quoted for
separately!!

1x

DJ Equipment

Minimum Requirement Pioneer CDJ9OONXS
Pioneer DJIM90ONXS

11




1x

Labour

All Staff: Sound, light engineers, on-site
workers, back stage management, site
manager

PROVISIONAL SUM

NS 5000-00

Note: Provisional sum to be used to obtain

access passes for personnel to the premises.

Amount to be added to Tender Amount.
(Actual cost to be deducted from final
invoice)

NS

BID AMOUNT, SERVICE AREA B, (15% VAT
INCL.)

NS

12




PART III
1. EVALUATION CRITERIA

1.1 Technical evaluation

NON-PRICE ATTRIBUTES TECHNICAL CAPACITY MAX. POINTS

ITEM

Relevant Experience of Bidding company
Comply with Similar Experience Requirements — Provision
1. of sound system for up to 500 guests (Proof to be
provided with references / completion certificates)
» Reference letters / Completion Certificates of a 30
bidding company

1 Reference =5

2 References =15
> 3 References = 30
Relevant Competence:

=  Sound manager/DJ operator
2. 1 Year experience = 10

2 Years' experience = 15
> 3 Years' experience = 25

25

Quadlification
e Proof of qualifications for the DJ/Sound
3. Operator (A detailed cv)
20
1 Year Certificate / Diploma = 10
2 Years Certificate / Diploma =15
> 3 Years Certificate / Diploma = 20
4. Company profile
e Submission of Company profile with images of 25
previous events of similar nature
Profile with Images provided = 25
Profile without Images = 10

5. Score 100

The minimum pass mark for the Technical Evaluation shall be 70 and only those bids having
scored aft least the pass marks shall be retained for further evaluation. Bids having scored less
than the pass marks shall be declared not responsive.

1.2 Financial Evaluation
Criteria, sub-criteria, and point system for the evaluation of Financial Proposals are:

The formula for determining the financial scores is the following:
Sf=100 x Fm / F, in which Sf is the financial score, Fm is the lowest price and F the price

13



of the proposal under consideration.

The weights given to the Technical and Financial Proposals are:
T=0.7
F=0.3

The formula for determining the TOTAL SCORE scores is the following:

TOTAL SCORE = (0.7 x St) + (0.3 x Sf), where St is technical score and Sf is financial score.
=100

14



PART IV

1. COMPLIANCE FOR BIDDING

e J

The ONGWEDIVA TRADE FAIR SOCIETY hereby invites you to submit your quotation for the
goods listed hereunder. Your offer should be made on this form, with any annex which you
may wish to enclose, and should be deposited in a bid box and addressed PROVISION OF
SOUND SYSTEM TO OATF 2024.

Ongwediva Trade Fair society, Private Bag 5549, Ongwediva Trade Fair Centre, C46 main
Road, Ongwediva in a sealed envelope marked Bid Reference No: . Your
quotation should reach the Ongwediva Trade Fair Centre on or before the 21 MAY 2024 AT by
14H30 at latest.

Date: .oooiiiiiiiiiii SigNature ..o
Description Amount without | VAT Total Amount(NS$)
VAT
SERVICE AREA A
SERVICE AREA B

Please take note that the total Bid price on the on the price schedule/bill of quantities should
be reflected on the bid cover page.

15



2. FORM OF BIDDER

Having examined the complete invitation for technical and financial proposals, I/we offer
in conformity with all the specified requirements, conditions
of confract and specification attached hereto; for the sum of:

........................................................ which is 15% VAT inclusive or such other sum as may be

determined in accordance with the Conftract for the

SERVICEAREAB:NS. ..., (In words)
........................................................ which is 15% VAT inclusive or such other sum as may be

determined in accordance with the Conftract for the

In the event of there being any errors of extension or addition in the priced Schedule of
Quantities, we agree to their being corrected, the rates begin taken as correct.

I/we understand that you are not bound to accept the lowest of any bid you may receive.

This bid shall remain valid for one hundred and eighty (180) days from closing date for the
submission of offers.

Signed on behalf of Contractor: ...

Name of Signalory: e et

Name of Contractor (FIrm): ..ot eee e

Company seal / stamp:

16



3. FORM OF AGREEMENT: MEMORANDUM OF AGREEMENT
(To be completed by the successful BIDDER)

Made and entered into by and between

ONGWEDIVA TRADE FAIR SOCIETY
(Herein represented by and duly authorized thereto by)

(Herein after referred to as “OTFS”)

-AND-

(Herein after referred to as “the CONTRACTOR”)

WHEREAS
the Trade fair Society has been established under the Companies Act, 1973 (Act No. 61 of
1973)

AND WHEREAS the Trade Fair Society is deemed to be a Section 21 Company,
AND WHEREAS the Trade Fair Society wishes to enter info an agreement in terms of which the

Conftractor shall perform certain of the duties, functions and obligations of the Trade Fair
Society as herein after set out in respect of the

NOW THEREFORE THE PARTIES AGREE AS FOLLOWS:
The preamble to this agreement shall be an integral part hereof.
DOMICILIUM CITANDI ET EXECUTANDI

The Contractor chooses as domicilium citandi et executandi for all purposes in terms of this
agreement the following address:

17



The Confractor shall be entitled from tfime to time by written nofice to OTFS to vary ifs
domicilium citandi et executandi to any other address in Namibia, which is not a post office
box or poste restante. Any nofice given by Ongwediva Trade Fair Society to the Contractor
which is posted by prepaid registered post from a post office shall be deemed to have been
received by the Contractor on the fourth business day after the day of posting.

ALTERATIONS

No variation, alteration, addition fo consensual cancellation, substitution of and/or
amendment of this agreement, including the provisions of this clause, and/or any waiver by
Ongwediva Trade Fair Society of ifs rights of whatsoever nature, shall be of any force or effect
unless reduced to writing and sighed by all parties hereto in one document in the presence of
competent signing witnesses.

ENTIRE AGREEMENT WITH THE ANNEXURES

This document with the Annexures' constitutes the entire agreement between the parties and
the parties acknowledge that there are no understandings, representations, conditions and/or
terms which are not recorded herein whether made by or on behalf of any party hereto and
if so, that the same shall be of no force and/or effect whatsoever.

DATED AT

WITNESS No. 1 WITNESS No. 2

DATED AT

WITNESS No. 1 WITNESS No. 2
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